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1. Overview 

Credit (CPL-) is defined in the Australian Qualifications Framework as a process through which 
eligibility for the award of credit is assessed. An assessment process that involves assessing an 
individual's relevant prior learning (including formal, informal and non-formal learning) to determine 
the credit outcomes of an individual application for credit. 

Credit for Prior Learning (CPL) ensures that students can start their studies at the appropriate level, 
without having to repeat learning that they have already successfully completed in another context. 

TIIS is committed to developing clear and easy-to-understand guidelines for granting Credit for Prior 
Learning (CPL) towards a course of study, regardless of whether the prior learning is from formal 
studies, non-formal learning, or pathways with credit. 

 
1.1 Formal Study 

Formal study takes place through a structured program of learning that leads to the full or 
partial achievement of an officially accredited qualification. Examples include: 
 
• study undertaken with other Australian higher education providers 
• study undertaken at a Vocational Education and Training (VET) provider including TAFE and 

private colleges 
• study at recognised overseas institutions 
• credentialed programs provided by recognised professional bodies, employers, and other 

authorities. 
 

1.2 Non-formal Learning (Workplace experience/training, volunteer training) 
Non-formal learning takes place through a structured program of learning but does not lead to 
an officially accredited qualification. Examples include learning and training activities 
undertaken in the workplace, voluntary sector or in community-based settings. 

 
1.3 Pathways with Credit 

TIIS may grant credit for pathways that are approved with other institutions via an articulation 
agreement. 

 

This Policy and Procedures is designed to: 

a. optimise the Credit for Prior Learning (CPL) students can gain for prior learning while 
preserving the integrity of learning outcomes and discipline requirements of the award to 
which it applies.1 

b. meet the best practice principles outlined in the AQF Qualifications Pathways Policy2 

c. ensure students are not disadvantaged in achieving the course learning outcomes for the 
course in which they are enrolled or intend to enrol in line with Threshold Standard 1.2.a of the 
HESF 

d. ensure the integrity of the course of study and the qualification are maintained in line with 
Threshold Standard 1.2.b. 

 

This Policy and Procedures on the granting of CPL will be: 

 
1 Higher Education Standards Framework – Qualification Standard 3 

2 Australian Qualifications Framework Handbook – January 2013 
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a. Evidence based, clear, equitable, accessible, and transparent; 

b. Applied consistently and fairly with decisions subject to appeal and review; 

c. Cognisant of all prior learning regardless of how, when and where it was acquired, provided 
that the prior learning is relevant and current and has a relationship to the learning outcomes 
of the course; 

d. Academically defensible and consider the students’ chance of success in a course; 

e. Provide timely outcome decision to students. The time to review a complete set of documents 
for the application is 5 to 10 workdays. 

f. Cognisant that pathways into and between TIIS and other awards are available to all students 
by furthering articulation pathways with other higher education and vocational training 
providers and facilitating transfer between courses at TIIS; and 

g. Formally documented, and communicated to the student including any reasons for not 
granting CPL. 

 

2. What does CPL Encompass? 
 

TEQSA defines credit as a benefit that can be granted to a student by waiving one or more of the 
normal requirements for completing a course of study. Credit can be obtained if the student can 
provide evidence that they have already undertaken learning that is deemed to be equivalent to the 
parts of the course for which credit is being sought. 
 
For the purposes of this Guidance Note, credit is interpreted broadly to include:  
 

2.1 Specified Credit 

a. Specific credit may be granted for the successful completion of a specific subject or 
subjects where the learning outcomes are the same and there is substantial overlap of 
content, where the level is deemed to be equivalent to a TIIS subject or subjects. 

b. Where specified credit to be approved the previous knowledge and skills of an applicant 
must still be current in the context of the program to which the student has been admitted. 
 

2.2 Unspecified Credit 

a.  Unspecified credit may be granted towards elective/s only within a TIIS course. 
b. Unspecified credit will appear on a transcript as “unspecified credit’’ recorded with   

USC999. 
 

3. Granting of Credit for Prior Learning (CPL) 
 

3.1 General Principles for Credit for Prior Learning (CPL) 
 

a. Entry to TIIS courses is based on specific published entry criteria and decisions regarding 
student selection in accordance with Policy and Procedures – Student Selection and Admissions. 

b. An offer of CPL does not guarantee admission into a specific course. 

c. The assessment of the CPL to be granted in particular courses shall be determined by the 
Program Coordinator within the framework of this Policy and Procedures and must be 
periodically reviewed by the Teaching and Learning Committee. 

d. Regardless of the CPL granted, the requirements of each course must be fulfilled. 

e. CPL can be in the form of specified or, where appropriate, block and/or unspecified CPL. 

f. Applicants for a degree/award from TIIS must complete a minimum amount of the course 
through TIIS.  Total CPL external to TIIS shall not generally exceed 50% of the total credit points 
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required for the award toward which CPL is sought—unless it is internal CPL or approved and 
justified by the Dean.  

g. The 50% credit granted may comprise a mixture of CPL for formal study from a different 
program and CPL for work experience. However, the portion of CPL granted for learning from 
relevant and documented work experience must not exceed 20% of the total credit points of 
the relevant award. 

h. CPL granted for a specific course may (with approval of the Dean) be transferred from one 
course to another – in such cases of internal transfer or a credit transfer based on the 
equivalent program from another institution, the 50% credit limit may be exceeded as long as 
the integrity of the course of study and the qualification are maintained. 

i. CPL for previous academic units studied shall consider only units where the applicant has 
received at least a Pass grade (50%)    

j. CPL will not be given for subjects which have previously been awarded CPL toward a completed 
degree/award – either by TIIS or another higher-education institution.  

k. Undergraduate units (AQF 6-7) are generally not recognised for Graduate (AQF 8-9) CPL. 
However, where a student has successfully completed an undergraduate degree in the 
discipline of a graduate foundation subject, CPL may be granted. 

l. CPL will not normally be granted for capstone subjects in any of the courses. Capstone subjects 
are fundamental to drawing knowledge, skills and attributes developed in preceding subjects 
at TIIS. 

 

3.2 Credit for Formal Studies/Specified Credit 

a. CPL will not normally be granted for formal study completed more than 10 years prior to 
application. This restriction may be waived if the applicant has, in the intervening years 
remained current by progressing through relevant work experience at a significant level (not 
clerical work). 

b. CPL may be granted for the successful completion of: 

i. Units/subjects which form part of an accredited course provided by a recognised 
higher education provider, 

ii. Accredited courses at AQF-6 and above offered by a registered vocational training 
provider (NB: course at an AQF-6 must be accompanied by significant work 
experience), 

iii. Courses provided by a professional association or other similar body, and 
iv. Training delivered by employers or other similar bodies. 

c. CPL may be granted where there is substantial overlap (at least 75%) with content and/or 
learning outcomes of TIIS units for which CPL is claimed. 

d. Up to a maximum of 8 subjects will be granted from a diploma level qualification (VET or HE) for 
TIIS AQF-7, specified credit will be granted for 100 level subjects only. 

e. Up to a maximum of 12 subjects from an advanced diploma or associate diploma (VET of HE) for 
TIIS AQF-7, specified credit will be granted for 100 level subjects typically but not exclusively. 

f. When assessing CPL, the following will be considered, the: 
i. General educational practices and standards of the provider(s) or any accreditation 

obtained by such provider that may be relevant to the course under consideration, 
ii. Objectives of the course and the methods adopted to achieve those objectives, 

iii. Admission requirements to the course, 
iv. Duration of the course, having regard to entry requirements and course objectives, 
v. Breadth, depth, and balance in the course/unit material involved and the intellectual 

effort required, 
vi. Methods of assessment, and 

vii. Arrangements for practical training and experience as part of the course. 
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3.3 Unspecified Credit 

a. Unspecified credit will usually count only for electives. 

b. Up to a maximum of 6 subjects for TIIS AQF-7 courses. 

c. Up to a maximum of 3 subject for TIIS AQF-9 courses. 
 

3.4 Credit for Prior Learning from Work Experience 

a. CPL may be granted for work experience where the relevance of that learning can be 
documented to the satisfaction of the Dean. 

b. The onus shall be on the applicant to provide appropriate evidence or demonstrate the relevant 
skills, knowledge, and understanding. 

c. The maximum CPL that can be granted for learning from work experience is 20% of the total 
credit points required for the course toward which CPL is sought and that 20% forms part of 
the 50% overall cap on the CPL awarded toward a given course. 

d. When assessing work-based CPL, the following will be considered: 

i. authenticity – the learning outcomes that are being claimed are well demonstrated, 
ii. currency – the learning outcomes are still valid and performable, 

iii. quality – the learning has reached an acceptable level, 
iv. relevance – the learning is applicable to the unit claimed, 
v. transferability – the learning outcome can be applied outside the specific context in 

which it was learned, and 
vi. comparability – the prior learning is comparable in content and standard with the 

unit/s of study in which CPL is sought. 

3.5 Internal Transfer between Courses 

a. CPL may be granted when a student has successfully completed units while undertaking a 
course with TIIS and wishes to transfer to another course within TIIS. 

b. CPL may be granted for those units already undertaken which form part of the course into 
which the student is transferring. 

c. The maximum CPL that can be granted in these circumstances is not limited. 

d. Credit for a TIIS subject cannot be applied twice, except where there is a formal study path for 
a double or combined degree. 

3.6 Cross-Institutional Credit 

a. While CPL is normally associated with prior studies, there are circumstances where a student 
may wish to study one or more subjects at another institution. Students must apply to the 
Program Coordinator for written permission to apply for credit to be available on successful 
completion of a future subject studied at another institution—all other CPL rules then apply 
for that credit to be counted as part of a TIIS degree. 

b. In exception circumstances, Cross-Institutional Credit may be applied for one or more of the 
last four subjects in a TIIS course. In all circumstances, Cross-Institutional Credit will be shown 
in the student’s records as CPL. 

 

3.7  Internal Articulation Arrangements 

At the appropriate time, TIIS may develop internal articulation arrangements to enable graduates of 
lower AQF level courses offered by TIIS to articulate to higher AQF level courses offered by TIIS. The 
process for developing these arrangements and determining the quantum of CPL will be the same for 
external articulation arrangements. 

 

3.8  Articulation Arrangements (CPL Agreements)  

Consistent with national higher-education policy, TIIS will systematically negotiate agreements with 
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other tertiary education providers to maximise the CPL available to eligible students for entry into TIIS 
courses.  These agreements will provide CPL for graduates of specific courses offered by recognised 
providers of tertiary education for units/subjects that form part of a TIIS course. 

When negotiating these agreements, TIIS will consider the comparability and equivalence of the 
articulating Institute’s course, notably in the following aspects: 

a. Learning outcomes, 

b. Volume of learning, 

c. Knowledge and skills, 

d. Approaches to teaching, and  

e. Assessment methods. 

When negotiating a formal articulation arrangement, TIIS will assess the quantum of CPL that may be 
awarded by mapping the specified learning outcomes for the course provided by the external Institute 
against the learning outcomes of units within the relevant Institute course. 

The existence of a CPL agreement does not preclude an individual student applying for additional CPL 
under this Policy and Procedures. 

The Academic Board will approve all articulation arrangements after evidence of the mapping of the 
learning outcomes of the external course against the relevant Institute course has been considered. 

Once approved by the Academic Board, the articulation arrangement will be set out in a formal CPL 
agreement, signed by both parties and recorded in a register of approved articulation agreements. 

TIIS will make publicly available details of all current CPL agreements in accordance with section 2.3 of 
the AQF Qualifications Pathways Policy. 

4. Procedure for applying for CPL 
This section outlines the procedure for applying for Credit for Prior Learning (CPL) at the Institute of 
International Studies (TIIS). CPL is a way for students to receive credit towards a TIIS course based on their 
previous learning and experience. To apply for CPL, students must submit an application form and 
supporting documentation to the Program Coordinator.  Refer to Appendix A for the flowchart of the CPL 
process. 
 

4.1 Applications  
Students should be advised of the CPL that is available to them at, or near, the time they accept a place in 
a course. The Program Coordinator will prepare an annual report for the Academic Board on decisions taken 
over the previous 12 months. 

A CPL application must be made in the appropriate form at, or near, the time of application for 
admission to a course.  The CPL application should be supported by enough documentary evidence – 
e.g., transcripts and unit descriptions (including learning outcomes). 

Assessment of the application will be undertaken by the Program Coordinator who will ensure that the 
applicant is advised in writing/email of the result.  A record of any CPL (including reasons for not 
granting CPL) will be made available to the student and recorded on the student’s file. 

Normally, graduate CPL will not be offered for undergrad subjects but CPL for introductory subjects 
may be offered for undergrad degrees in the same discipline. Also, for CPL to be offered for graduate 
subjects, those subjects (typically) need to be taken in Australia. Undergraduate CPL will be offered on 
the basis of 75% subject content coverage as per the guides of the National Office of Overseas Skills 
Recognition (NOOSR). 
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4.2 International Students 

If the applicant is an international student applying for a study visa, the following applies: 

a. Where CPL is granted before the issue of a visa, the actual course duration in the Certificate of 
Enrolment (CoE) issued to the student will be reduced (NB: reductions in the actual course 
duration do not affect the formal course duration—e.g., a two-year course remains a two-year 
course). 

b. Where CPL is granted after the issue of a visa, TIIS will report the change of course duration 
via the Provider Registration and International Students Management System (PRISMS). 

If an international student is granted CPL that significantly shortens (i.e., by one trimester or more) 
their course, it remains a visa condition that they continue to study full-time. Also, as noted above, 
TIIS must inform the (Australian) Department of Home Affairs of that significant reduction. 
 

4.3 Appeals 

A student/applicant may appeal against a decision denying the granting of CPL. The grounds for appeal 
are that the decision is inconsistent with this Policy and Procedures. Appeals must be made in writing 
and lodged with the Dean within 10 working days of the student being sent written/email notification 
of the decision. The Dean will respond to the appeal within 20 working days and may confirm or vary 
the decision.   

If a student remains dissatisfied with the outcome of their appeal against a decision regarding the 
award of CPL, they should first use the TIIS grievance-handling procedures and, if after that process 
concludes, they are dissatisfied with the outcome they can appeal via the Office of the Commonwealth 
Ombudsman. 
 

5. Related Documentation 
 

Credit for Prior Learning Application Form 

6. Publication and Review 

This Policy and Procedures will be made available to all prospective and current students on the TIIS 
website to enable them to make well-informed choices between alternative pathways and consider 
the CPL that may be available to them. Prospective students should be advised in pre-enrolment 
materials and upon enrolment about this Policy and Procedures. 

This Policy and Procedures will be regularly reviewed to maximise applicability to new and updated 
awards and to student and industry needs in line with section 4.3 of the TIIS Quality Assurance 
Framework. 

7. Version History 
 

Version Approved by Approval Date Details 

1.0 Academic Board 25 February 2016  

2.0 Academic Board 18 April 2019 Major changes  

3.0 Academic Board 7 October 2020 Major changes 

3.1 Academic Board  16 February 2021 Minor Changes  

3.2 Academic Board 03 March 2022 Minor Changes 

3.3 Academic Board (chair) 18 May 2022 Minor Changes 

3.4 Academic Board 30 June 2022 Minor Changes 
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3.5 Academic Board 05 October 2023 Changes made as per TIIS Health Check  
Audit Report and revisions as per 
Academic Board Meetings 20 
September 2023 and 05 October 2023. 

  
 Document owner: Dean 
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